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Westchester County

Department of Human Resources CIVi I Serv I Ce
Job Opportunities

PLEASE NOTE: APPLICATION MUST BE SENT TO THE PERSON AND/OR ADDRESS INDICATED FOR EACH POSITION AS
ANNOUNCED BELOW. ANY DOCUMENTS SENT TO THE WRONG LOCATION MAY NOT BE FORWARDED BY THE FILING

DEADLINE.

DATE: 7/21/14 POST UNTIL: 8/1/14
Control No. Title Job Group Class
109-14 DIRECTOR OF PROGRAM DEVELOPMENT II XV C

(FIRE SERVICES)

Located in the Department of Emergency Services — Valhalla: Under the direction of the Commissioner of
Emergency Services, incumbents of this position direct, coordinate and control administrative and operational
activities within the Fire Services Division, including but not limited to Grasslands Fire Brigade, Cause and
Origin Team, Special Operations, County Fire Code Enforcement and the Fire Training Center. The
incumbent plans, develops and assesses the ready status and effective execution of the aforementioned
teams and facilities. The incumbent is responsible for the formulation of policies and procedures for the fire
services provided by Westchester County. Considerable technical skill and independent judgment must be
exercised. Supervision is exercised over a small number of specialized technical staff as well as numerous
hourly instructors. Does related work as required.

REQUIRED: Possession of a high school or equivalency diploma and either: (a) a Bachelor’'s Degree* in Fire
Science or related field and five years of administrative** experience as either a paid or verifiable volunteer fire
officer, or National or NYS certification in Fire Instructor Il, or; (b) a Bachelor's Degree* and six years of
administrative ** experience as described in (a).

*DEFINITION: In this case, administrative experience is defined as participation in the direction and control of
an identifiable organizational unit or program, in addition to the supervision of at least 10 subordinates, and
involvement in planning, resource allocation, program evaluation and policy formulation. In terms of uniformed
services, this will mean experience at the rank of Captain or above.

SPECIAL REQUIREMENTS: (1) Certification for National Incident Management System 300; (2) New York
State Certification as Firefighter II; (3) Possession and maintenance of a valid New York State driver’s license
appropriate to the equipment operated while in the title; (4) Incumbent must meet standards of OSHA
regulation 1910.134 Respiratory Protection and National Fire Prevention 1500 mandates, and will be required
to meet Federal, State and local standards with respect to health and safety.

NOTES: (1) The number of years of experience required in the minimum qualifications is based upon the
presumption of full-time employment. Part-time experience will be prorated based on a 35 hour workweek. (2)
Verified and documented volunteer (unpaid) experience will only be credited when specifically allowed by the
job description or examination announcement.

ONLY EXPERIENCE GAINED AFTER ATTAINING THE MINIMUM EDUCATION LEVEL INDICATED IN
THE MINIMUM QUALIFICATIONS WILL BE CONSIDERED IN EVALUATING EXPERIENCE.

*SPECIAL NOTE: Education beyond the secondary level must be from an institution recognized or accredited
by the Board of Regents of the New York State Education Department as a post-secondary, degree-granting
institution.
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Filing an application for a posting does not substitute or relieve you of the requirement to file
appropriate application and fee when the civil service exam may be announced.

SALARY:  $76,465 - Starting Salary
$99,725 - Maximum reached in four additional steps

SUBMIT: Application (XD10) and Resume

TO: Vicki Duval
Administrative Assistant
Department of Emergency Services
4 Dana Road
Valhalla, NY 10595

NOTE: AN APPLICATION FEE IS NOT REQUIRED AT THIS TIME. PLEASE SUBMIT AN APPLICATION
(XD10) AND RESUME.



